UGA STUDY ABROAD REQUEST FOR APPROVAL:

NEW OR ADDITIONAL LOCATIONS – NON-TRADITIONAL

If you have an existing non-traditional study abroad program in one or more countries and wish to add an additional country, please use this form to request approval of the new location.  To provide ample time for budget review, this form should be submitted to the Director of Study Abroad according to the following schedule for programs in which fees are collected from students:

· January 31stfor the upcoming Maymester and Summer.

· March 31st for the following Fall Semester.

· June 30th for the following Spring Semester.

Programs that do not collect fees may observe slightly later deadlines: 
· March 15th for Maymester and Summer.

· June 15th for Fall.

· October 15th for Spring.

Part 1: Please type or print in ink.

Program title 













Program director’s name, title, address, phone and e-mail 







Program dates 












New country(ies) to be visited by program (include dates or terms if dates vary) 

















City(ies) to be visited by program (include dates or terms if dates vary) 





Part 2:

Instructions: On a separate sheet(s), please provide responses to the questions below.  More detailed information and advice on many of these questions may be found within the primary approval document at:

http://www.uga.edu/oie/docs/resources/forms/study_abroad_approval_packet.doc
1. Logistical arrangements

a. How many students will participate in the program at this new location? 

b. Will you or other faculty members be accompanying the student(s) abroad? Please give full contact information for all faculty or staff members accompanying students abroad.  If students are to be unaccompanied, please give full contact information for a primary contact person in each country (this should be someone with whom students will have regular contact, such as someone at a worksite).

c. Please make sure you and your students are familiar and compliant with visa/entry requirements for the country to which are you are traveling; these requirements may differ significantly for any international (non-US) students in the group. 

2. Program affiliations:

a. Provide the names of any foreign institutions, study abroad organizations, and other U.S. institutions that are affiliated with this program. Submit copies of any affiliation agreements to our office for review before signing. 

b. Please provide a letter or copy of e-mail correspondence from any educational or logistical partners overseas who will be providing services or facilities to your program outlining their agreed upon services, costs, dates and other relevant details. Please provide the contact information for these organizations.

3. Program fee information

a. 
Will you be collecting money directly from the student(s)?  
If so, please submit a budget (meet with Kasha Puskarz 425-3151, kpuskarz@uga.edu for approval prior to submitting budget with approval forms). Electronic format downloadable from: 

http://www.uga.edu/oie/docs/resources/forms/SampleBudget.xls
See instruction page before completing budget chart.

b. 
What will be included in the student cost (as described in promotional materials)?

c. 
What other expenses might be incurred by the student? How much can a student expect to spend on a weekly basis?

d.
Will the student(s) be on an assistantship or have their costs covered by you or your department? If so, please describe these arrangements. 

4.   Health, safety, orientation and travel arrangements: 

a. If you will be sending 3 or more students to the same location, please include the name, address and phone number of an English-speaking physician for your primary program location (or locations for traveling programs). Include the address and phone of the nearest hospital to all of the locations that your program will visit overnight and emergency numbers for police, fire and ambulance in all locations. 

b. Provide a copy of the student agreement and waiver of liability to be signed by each participant (please request from a Study Abroad Advisor in the OIE). The following should be attached to the agreement and waiver provided by the OIE: a detailed itinerary including all locations students will visit while officially on the program with descriptions of the activities in which they will participate; a U.S. Dept. of State Consular Information Sheet (see:
http://travel.state.gov/travel_warnings.html
for every country to be visited; and any Public Announcements for all countries to be

visited. 

c. Are students handling their own housing and meal arrangements?  If not, how are these being arranged?
Part 3: Please obtain the following supporting signatures before submitting to the Director of Study Abroad.
Program Director (print name and sign)





Date

Department/Division Head (print name and sign)




Date

Dean
(print name and sign)






Date

